[bookmark: _Toc464741796]AMENDMENT OF REGISTRATION DETAILS
This is the process where a taxpayer makes changes to the details previously provided to URA during the registration process. Amendments apply to both individuals and Non-individuals;
There are two types of amendments;
1. Manual amendments:- These apply to a person who cannot access the email address provided to URA during the TIN registration process.
2. Online amendments:- This applies to the rest of the amendments types.
Why you need to update your account details
It enables URA to maintain accurate and correct details that are used to provide you with timely information related to your account.
Caution to Amendment of registration details
1. URA is not liable for any monies paid for services indicated as free.
2. Always submit necessary physical documents with relevant attachments to selected service Centre to avoid delays and inconveniences.
3. The email address provided on the amendment application form is the one on which URA will send any communication.
4. URA is not liable for any fraudulent activities that may arise from:-
· Sharing your email address and password with other parties.
· Providing an email addresses that does not belong to you.

The different types of registration amendments are:-
· Manual amendment of email address- Individual
· Manual amendment of email address- Non individual
· Amendment of email address online – Non individual
· Amendment of legal name online – Non individual
· Amendment of income sources online
· Change of accounting date
· [bookmark: _Toc464741801][bookmark: _Toc417464149]Branch registration through online amendment.
· [bookmark: _Toc464741807][bookmark: _Toc464741802]Amendment to include attachments on the TIN profile
· [bookmark: _Toc464741804]Amendment to Include tax types (VAT and PAYE)
· [bookmark: _Toc464741808]Amendment of Account/Financial Institutions Details
· Adding or Changing details of Individuals associated with the entity


Manual amendment of email address- Individual
Service Description
This is a process where the registered taxpayer will be guided on changing their email address
Please note
The process of approving the amendment will only commence after submission of the application and necessary attachments;
The response to the amendment will be sent on the new email address provided on the amendment application.
Cost for the service
Free of charge
Where to get the service
All URA Service offices


http://ura.go.ug
Expected Delivery Time:
We shall acknowledge receipt of your application for an amendment instantly upon submission.
Amendment requirements
	SN
	AMENDMENT TYPE
	Amendment requirements
	CATEGORY

	1
	

	Manual amendment of email address –individual
	Duly filled and signed application form– DT - 1003
	Mandatory

	
	A copy of a valid Identification.
	Mandatory



User guide
Step by step guide for How to amend an Email address- Individual 



[bookmark: _Toc417464150]2.1.4.2 Manual amendment of email address- Non Individual.
Service Description
This is a process where the registered taxpayer will be guided on changing their email address.
Cost for the service
Free of charge
Where to get the service
All URA service offices


http://ura.go.ug

Expected Delivery Time:
We shall acknowledge receipt of your application for an amendment instantly upon submission.
We aim to notify you about the amendment status within 5 working days after receiving all the necessary information.

Please note
1. The process of approving the amendment will only commence after submission of the application and necessary attachments;
2. The response to the amendment application will be sent to the new email address provided on the amendment application under section G. This is the authorized contact person for URA purposes

 Amendment requirements
	SN
	AMENDMENT TYPE
	Amendment requirements
	CATEGORY

	1
	

	Manual amendment of email address –Non-individual
	Duly filled and signed application form– DT – 1004 by the authorised contact person.
	Mandatory

	
	A copy of a valid Identification of the authorised contact person
	Mandatory



VI. User guide
Step by step guide for How to amend an Email address- Non Individual 


[bookmark: _Toc417464151]
Amendment of email address online – individual
This is a process where an individual will be guided on changing one or more registration details due to several reasons.
Please note
1.  The process of approving the amendment will only commence after submission of the application and necessary attachments;
2. The response to the application will be sent to the email address provided during the registration process.
3. The response to an application amending an Email address will be sent to the email address provided on the amendment application.
4. In case of any errors during submission of an online amendment application, an error sheet will appear, please refer to it to make the necessary corrections and submit again until you receive an acknowledgment receipt.

Cost for the service
Free of charge
Where to get the service
All URA service offices


http://ura.go.ug
Expected Delivery Time:
We shall acknowledge receipt of your online application for an amendment instantly upon submission.
We aim to notify you about the amendment status within 5 working days after receiving all the necessary information.
1. For amendments requesting for addition of VAT, we aim to notify you of the proposed inspection/interview date within 3 working days which you can consent to or defer to a more convenient one.
2. After inspection we aim to notify you of your VAT status or decision on your registration application within 21 working days.

Amendment requirement
	SN
	AMENDMENT TYPE
	Amendment requirements
	CATEGORY

	1
	

	Online Amendment of Email address- Individual
	Duly filled and signed application form– DT – 1003 by the authorised contact person.
	Mandatory

	
	A copy of a valid Identification of the Individual
	Mandatory



VI. User guide
Step by step guide for How to amend an Email address online - Individual 


[bookmark: _Toc417464152]

Amendment of income sources 
Service Description
This is a process where the registered taxpayer changes or declares their new income sources.
Cost for the service
Free of charge
Where to get the service
All URA service offices
https://ura.go.ug


Expected Delivery Time:

We shall acknowledge receipt of your application for amendment instantly upon submission.
We aim to notify you about the amendment status within 5 working days after receiving all the necessary information.

 Amendment requirements
	SN
	AMENDMENT TYPE
	Amendment requirements
	CATEGORY

	1
	

	Amendment of Income Sources

	Duly filled and signed application form– DT – 1003  for individuals 

	Mandatory

	
	A copy of the certificate of registration for individuals with registered business
Individual adding employment income should attach a copy of the employment Identification
	

	
	Individual adding employment income should attach a copy of the employment Identification
	

	
	Duly filled and signed application  form  - DT – 1004 for Non- Individual by authorised person
	Mandatory


User guide
Step by step guide for How to amend Income Sources 


[bookmark: _Toc417464153]
Change of accounting date
Service Description
This is a process where a taxpayer will be guided on how to change the accounting date for the business for tax purposed.
Cost for the service
Free of charge 
Where to get the service
All URA service offices


http://ura.go.ug
Expected Delivery Time:
We shall acknowledge receipt of your online application for an amendment instantly upon submission.
We aim to notify you about the amendment status within 5 working days after receiving all the necessary information.
Please note:
An application for change of accounting date may only be approved if the taxpayer shows compelling need.
Compelling need relates to different situations, therefore each case is dealt with according to its special circumstances. Compelling need may include but is not limited to;
· The need to align accounting dates with parent companies; in the case of group companies.
· Statutory requirement for the taxpayer to report at a date other than the normal year of income, e.g. Financial Institutions, Insurance companies etc

Amendment requirement
	SN
	AMENDMENT TYPE
	Amendment requirements
	CATEGORY

	1
	

	Amendment of Accounting Date
	Duly filled and signed application  form  - DT – 1004 for Non- Individual by authorised person

	Mandatory

	
	Proof of ownership from the parent company
	

	
	A relevant board resolution requiring the company to use an accounting period other than the normal year of income
	Mandatory

	
	Proof of accounting from the parent company
	Mandatory



User guide: Step by step guide for accessing the service

[bookmark: _MON_1469608277][bookmark: _Toc417464154]

Branch registration through amendment
Service Description
This is a process of adding or removing a business branch for example where the Taxpayer opens up or closes a branch of the same business.
Cost for the service
Free of charge 
Where to get the service
All URA service offices


http://ura.go.ug

Please note
1. The process of approving the amendment will only commence after submission of the application and necessary attachments;
2. The response to the amendment application will be sent to the email address provided during the TIN registration process

Expected Delivery Time:
We shall acknowledge receipt of your application for an amendment instantly upon submission.
We aim to notify you about the amendment status within 5 working days after receiving all the necessary information

 Amendment requirement
	SN
	AMENDMENT TYPE
	Amendment requirements
	
	CATEGORY

	1
	
	

	Branches registration through Amendment
	Duly filled and signed application  form  by authorised person

	
	Mandatory



VI. User guide
Step by step guide for Registration of Branches through Amendment. 
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						SERVICE MANAGEMENT - STATION HEADS - JANUARY 2014

				STATION		STAFF NAME		OFFICIAL MOBILE		Street Name		Plot No.		Brief profile (250 words) Service Centre with the photo and the name of the head

		1		Central Service Office (Crested Towers)		Dora  Okujja		0717-440203		Hannington Road		17

		2		Kampala North 		Kibumba Moses 		0717-440135

		3		Mbarara		Katungwensi Tinka John		0717-440565		Stanley Road next to Stanbic bank		 3B

		4		Arua 		Labeja Benedict		0717-440975		 Bat valley close opposite Arua hill grounds		1

		5		Fort Portal		Bizibu  Birungi   Josta		0717-440717		Ruhandika street 		4

		6		Hoima		Bitamazire Patrick		0717-440713		Musaija Mukuru Road Hoima municipality		Plot 5 - 13

		7		Kampala East 		Kankunda  Phoebe  Manoni		0717-442019		Port bell Road 		Plot 3-5

		8		Kasese		Nyangkori  Peter 		0717-440218		Rwenzori Road kasese town		Plot 56

		9		Mbale		Bwambale  William 		0717-442057		Republic  street Mbale municipal council		Plot 23

		10		Mukono 		Ahabwe  Godfrey 		0717-440655

		11		Busia 		Muwonge Paul

		12		Koboko		Odokodit Salvatore		0476-449137 		Moyo Road Koboko Town council 		Plot 10

		13		Nebbi		Wagogo Mark Mwanguhya 		0717-442674		Paidha Road, Nebbi Town Council, Opposite Cenetary Bank, NEBBI		Plot 19

		14		Tororo		Kiyaga John 		0717-440916

		15		Fort Portal		Senyonjo  Jamil 		0717-440216		RUHANDIKA STRT		Plot 1

		16		Kampala South		Mugalula Richard 		0717-442029		OLD KAMPALA NEXT TO THE GADAFFI MOSQUE

		17		Kampala East		Mugisha Nkunya Richard		0717-440372		NAKAWA BUSINESS PARK		Plot 03-05

		18		Diamond Trust (CBD) Liaison Office		Byaruhanga   Julius 		0717-442333		KAMPALA ROAD		17/19

		19		Gulu		Samuel Eyangu		711910740		LABWOR ROAD		25

		20		Jinja		Katagwa Joseph		0717-440141		NADIOPE ROAD		2A

		21		Kampala North 		Mugume Aggrey		0717-440463		BOMBO ROAD/MAKERERE KUBIRI ROUND ABOUT		951/952

		22		Lira		Opolot Patrick  Francis 		0717-440734		OLWOL ROAD		2628

		23		Mbarara		Kyokutamba Jean Happy				STANLEY ROAD		3B

		24		Soroti		Nsubuga  David 		0717-440259		HARRIDAS ROAD		37

		25		Iganga 		Mugasa Alex  		0717-442067		KISAMBIRA LANE		11A

		26		Masindi		Apunyo  A David		0717-440812		MASINDI PORT ROAD OPP MASINDI HIGH COURT		17/19

		27		Pallisa		Ouma James Maloba 		0717-442033		KASODO ROAD		6

		28		Service Management Hqtr		Ngabirano Simon 		0717-440579		HANNINGTON ROAD		Plot 7

		29		Gulu		Asiimwe James Kamara		0717-440223		LABWOR ROAD		Plot 25

		30		Mbale 		Etengu James		0717-440338		REPUBLIC STREET		Plot 23

		31		Service Management -Nakawa		Bazzekuketta  Francis				PORTBELL ROAD		Plot 3-7

		32		Entebbe		Twesiime  Henry Rugaaju 		0717-440920		GOWER'S ROAD		Plot 24

		33		Headquarters Service Office		Oguti Stella		0717-440591		KINAWATAKA ROAD		Plot F68M193/M194

		34		Kabale		Mwesigye Boaz   				MBARARA ROAD		Plot 92

		35		Kampala South		Nabala Angella				OLD KAMPALA RD		Plot 17-21

		36		Masaka		Wokulira Arnold  Mulindwa 		0717-440262		KAMPALA ROAD		Plot 27

		37		Mityana		Nsiiro Wilber		0717-440284		KATAKALA ROAD

		38		Bushenyi 		Bamwine Wilberforce		0717-442043		ISHAKA- KASESE RD		PLOT 

		39		Kitgum		Komawo  Auzia William		0717-440956		UHURU DRIVE		Plot 197

		40		Moyo		Wanda  David  Robert 		0717-812455

		41		Rukungiri		Niwagaba  Boaz 		0717-440603		RUBABO ROAD		Plot 24
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AMENDING EMAIL ADDRESS Manually-Non individual.doc
Step by step guide for Amending Email Address Manually- Non individual 


Step 1: Open our web portal   http://ura.go.ug as shown below. 
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Step 2:
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Step 3:
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Step 4:
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Step 5:




Step 6:


Print the form and fill it as below:




PLEASE NOTE: Under Section B, Part 7, fill in new email address and other details.







Step 8:

Sign the form (Section J- Page 3) and take to nearby tax office for acknowledgement.
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PLEASE NOTE: 

a. A valid Identification of one of the directors or any other person with the powers of attorney is mandatory for the change to be effected.


b. The document has to be signed by authorized person or one of the directors and take to nearby tax office for acknowledgement. 


Click here to download manual forms







Click on Domestic Taxes







Click on Registration forms







Click on “DT-1004”.







Write Full Business Name here.







Your TIN here.







Fill in details below.







4. Date you changed the email.











New email address.







Fill in details above.
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						SERVICE MANAGEMENT - STATION HEADS - JANUARY 2014
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Ammending email address for individual - ONLINE.doc
Step by step guide for E-amendment of name for Individual 


Step 1:


Go to  http://ura.go.ug
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Step 2:

Under e-services, click on e-registration


Under e-registration amendment, click e-registration amendment for individual
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Step 3:


Click page 1, select home address in Uganda
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Step 4:


Click next to go to page2 to amend the email id 
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After correcting the email-id, it will display as


anabukenya@ura.go.ug

Step 5:

Then select branch details and click submit
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In case there are errors found, the error sheet will appear, make corrections accordingly, that is step 4-5 and re-submit.


Step 6:


On successful submission, an e-acknowledgement receipt will appear as below
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PLEASE NOTE: Print form, sign and take it to the nearest DT office (service Centre)


Click login











Fill in your TIN & password, and click login







Click here







2. Tick here







1. Tick here







Click on Print Form







Click to print acknowledgement receipt












DT Stations Profile.xlsx
Claire1

						SERVICE MANAGEMENT - STATION HEADS - JANUARY 2014

				STATION		STAFF NAME		OFFICIAL MOBILE		Street Name		Plot No.		Brief profile (250 words) Service Centre with the photo and the name of the head

		1		Central Service Office (Crested Towers)		Dora  Okujja		0717-440203		Hannington Road		17

		2		Kampala North 		Kibumba Moses 		0717-440135

		3		Mbarara		Katungwensi Tinka John		0717-440565		Stanley Road next to Stanbic bank		 3B

		4		Arua 		Labeja Benedict		0717-440975		 Bat valley close opposite Arua hill grounds		1

		5		Fort Portal		Bizibu  Birungi   Josta		0717-440717		Ruhandika street 		4

		6		Hoima		Bitamazire Patrick		0717-440713		Musaija Mukuru Road Hoima municipality		Plot 5 - 13

		7		Kampala East 		Kankunda  Phoebe  Manoni		0717-442019		Port bell Road 		Plot 3-5

		8		Kasese		Nyangkori  Peter 		0717-440218		Rwenzori Road kasese town		Plot 56

		9		Mbale		Bwambale  William 		0717-442057		Republic  street Mbale municipal council		Plot 23

		10		Mukono 		Ahabwe  Godfrey 		0717-440655

		11		Busia 		Muwonge Paul

		12		Koboko		Odokodit Salvatore		0476-449137 		Moyo Road Koboko Town council 		Plot 10

		13		Nebbi		Wagogo Mark Mwanguhya 		0717-442674		Paidha Road, Nebbi Town Council, Opposite Cenetary Bank, NEBBI		Plot 19

		14		Tororo		Kiyaga John 		0717-440916

		15		Fort Portal		Senyonjo  Jamil 		0717-440216		RUHANDIKA STRT		Plot 1

		16		Kampala South		Mugalula Richard 		0717-442029		OLD KAMPALA NEXT TO THE GADAFFI MOSQUE

		17		Kampala East		Mugisha Nkunya Richard		0717-440372		NAKAWA BUSINESS PARK		Plot 03-05

		18		Diamond Trust (CBD) Liaison Office		Byaruhanga   Julius 		0717-442333		KAMPALA ROAD		17/19

		19		Gulu		Samuel Eyangu		711910740		LABWOR ROAD		25

		20		Jinja		Katagwa Joseph		0717-440141		NADIOPE ROAD		2A

		21		Kampala North 		Mugume Aggrey		0717-440463		BOMBO ROAD/MAKERERE KUBIRI ROUND ABOUT		951/952

		22		Lira		Opolot Patrick  Francis 		0717-440734		OLWOL ROAD		2628

		23		Mbarara		Kyokutamba Jean Happy				STANLEY ROAD		3B

		24		Soroti		Nsubuga  David 		0717-440259		HARRIDAS ROAD		37

		25		Iganga 		Mugasa Alex  		0717-442067		KISAMBIRA LANE		11A

		26		Masindi		Apunyo  A David		0717-440812		MASINDI PORT ROAD OPP MASINDI HIGH COURT		17/19

		27		Pallisa		Ouma James Maloba 		0717-442033		KASODO ROAD		6

		28		Service Management Hqtr		Ngabirano Simon 		0717-440579		HANNINGTON ROAD		Plot 7

		29		Gulu		Asiimwe James Kamara		0717-440223		LABWOR ROAD		Plot 25

		30		Mbale 		Etengu James		0717-440338		REPUBLIC STREET		Plot 23

		31		Service Management -Nakawa		Bazzekuketta  Francis				PORTBELL ROAD		Plot 3-7

		32		Entebbe		Twesiime  Henry Rugaaju 		0717-440920		GOWER'S ROAD		Plot 24

		33		Headquarters Service Office		Oguti Stella		0717-440591		KINAWATAKA ROAD		Plot F68M193/M194

		34		Kabale		Mwesigye Boaz   				MBARARA ROAD		Plot 92

		35		Kampala South		Nabala Angella				OLD KAMPALA RD		Plot 17-21

		36		Masaka		Wokulira Arnold  Mulindwa 		0717-440262		KAMPALA ROAD		Plot 27

		37		Mityana		Nsiiro Wilber		0717-440284		KATAKALA ROAD

		38		Bushenyi 		Bamwine Wilberforce		0717-442043		ISHAKA- KASESE RD		PLOT 

		39		Kitgum		Komawo  Auzia William		0717-440956		UHURU DRIVE		Plot 197

		40		Moyo		Wanda  David  Robert 		0717-812455

		41		Rukungiri		Niwagaba  Boaz 		0717-440603		RUBABO ROAD		Plot 24
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AMENDING INCOME SOURCES ONLINE.doc
Step by step guide for Amending Income Sources Online

Step 1:

 Go to http://ura.go.ug as seen below.
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Step 2: Click on E-Registration



Step 3:
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Step 4:

Go to page 3 Section D and fill out the details about the new income sources as shown.
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Step 5:


Go to page called BRANCH DETAILS and click on SUBMIT
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On submitting the amendment, you get an acknowledgement reciept like the one below.


Step 6:
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Click login











Fill in your TIN & password, and click login







Under E-Registration Amendment, select for individual







2. Tick here







Tick here







2. Click ‘Ok’







1. Click to Submit
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Claire1

						SERVICE MANAGEMENT - STATION HEADS - JANUARY 2014

				STATION		STAFF NAME		OFFICIAL MOBILE		Street Name		Plot No.		Brief profile (250 words) Service Centre with the photo and the name of the head

		1		Central Service Office (Crested Towers)		Dora  Okujja		0717-440203		Hannington Road		17

		2		Kampala North 		Kibumba Moses 		0717-440135

		3		Mbarara		Katungwensi Tinka John		0717-440565		Stanley Road next to Stanbic bank		 3B

		4		Arua 		Labeja Benedict		0717-440975		 Bat valley close opposite Arua hill grounds		1

		5		Fort Portal		Bizibu  Birungi   Josta		0717-440717		Ruhandika street 		4

		6		Hoima		Bitamazire Patrick		0717-440713		Musaija Mukuru Road Hoima municipality		Plot 5 - 13

		7		Kampala East 		Kankunda  Phoebe  Manoni		0717-442019		Port bell Road 		Plot 3-5

		8		Kasese		Nyangkori  Peter 		0717-440218		Rwenzori Road kasese town		Plot 56

		9		Mbale		Bwambale  William 		0717-442057		Republic  street Mbale municipal council		Plot 23

		10		Mukono 		Ahabwe  Godfrey 		0717-440655

		11		Busia 		Muwonge Paul

		12		Koboko		Odokodit Salvatore		0476-449137 		Moyo Road Koboko Town council 		Plot 10

		13		Nebbi		Wagogo Mark Mwanguhya 		0717-442674		Paidha Road, Nebbi Town Council, Opposite Cenetary Bank, NEBBI		Plot 19

		14		Tororo		Kiyaga John 		0717-440916

		15		Fort Portal		Senyonjo  Jamil 		0717-440216		RUHANDIKA STRT		Plot 1

		16		Kampala South		Mugalula Richard 		0717-442029		OLD KAMPALA NEXT TO THE GADAFFI MOSQUE

		17		Kampala East		Mugisha Nkunya Richard		0717-440372		NAKAWA BUSINESS PARK		Plot 03-05

		18		Diamond Trust (CBD) Liaison Office		Byaruhanga   Julius 		0717-442333		KAMPALA ROAD		17/19

		19		Gulu		Samuel Eyangu		711910740		LABWOR ROAD		25

		20		Jinja		Katagwa Joseph		0717-440141		NADIOPE ROAD		2A

		21		Kampala North 		Mugume Aggrey		0717-440463		BOMBO ROAD/MAKERERE KUBIRI ROUND ABOUT		951/952

		22		Lira		Opolot Patrick  Francis 		0717-440734		OLWOL ROAD		2628

		23		Mbarara		Kyokutamba Jean Happy				STANLEY ROAD		3B

		24		Soroti		Nsubuga  David 		0717-440259		HARRIDAS ROAD		37

		25		Iganga 		Mugasa Alex  		0717-442067		KISAMBIRA LANE		11A

		26		Masindi		Apunyo  A David		0717-440812		MASINDI PORT ROAD OPP MASINDI HIGH COURT		17/19

		27		Pallisa		Ouma James Maloba 		0717-442033		KASODO ROAD		6

		28		Service Management Hqtr		Ngabirano Simon 		0717-440579		HANNINGTON ROAD		Plot 7

		29		Gulu		Asiimwe James Kamara		0717-440223		LABWOR ROAD		Plot 25

		30		Mbale 		Etengu James		0717-440338		REPUBLIC STREET		Plot 23

		31		Service Management -Nakawa		Bazzekuketta  Francis				PORTBELL ROAD		Plot 3-7

		32		Entebbe		Twesiime  Henry Rugaaju 		0717-440920		GOWER'S ROAD		Plot 24

		33		Headquarters Service Office		Oguti Stella		0717-440591		KINAWATAKA ROAD		Plot F68M193/M194

		34		Kabale		Mwesigye Boaz   				MBARARA ROAD		Plot 92

		35		Kampala South		Nabala Angella				OLD KAMPALA RD		Plot 17-21

		36		Masaka		Wokulira Arnold  Mulindwa 		0717-440262		KAMPALA ROAD		Plot 27

		37		Mityana		Nsiiro Wilber		0717-440284		KATAKALA ROAD

		38		Bushenyi 		Bamwine Wilberforce		0717-442043		ISHAKA- KASESE RD		PLOT 

		39		Kitgum		Komawo  Auzia William		0717-440956		UHURU DRIVE		Plot 197

		40		Moyo		Wanda  David  Robert 		0717-812455

		41		Rukungiri		Niwagaba  Boaz 		0717-440603		RUBABO ROAD		Plot 24
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Change of Accounting Date.docx
Step by step on how to Change of Accounting Date

Step 1:

Go to https://ura.go.ug

[image: ]Click her to access the log in page.





Step 2:

Log in using you TIN and your pass word

[image: ]Enter TIN, Pass word and Log in





[image: ]Click on non- individual or individual which ever applies 





Step 3:

[image: ]Tick in the box for TIN Registration

Tick in the box for accounting date



On page 4, scroll down to section F for Change of Accounting Date and in put all mandatory fields marked with (*)



[image: ]Select your desired accounting date that is date and Month.







Step 4:

Go the last page - Branch details, scroll down and click on submit 

[image: ]Click here to submit your application



[image: ]Click OK to successfully submit your application.







On successful submission, you will get an acknowledgement receipt as shown below. 

[image: ]

		                                                   Print              Back             Print form





Click to print print submitted application form

Click to print acknowledgement



PLEASE NOTE: Once your application has been approved or rejected you will be notified on your registered mail and in your received messages on the web portal
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Claire1

						SERVICE MANAGEMENT - STATION HEADS - JANUARY 2014

				STATION		STAFF NAME		OFFICIAL MOBILE		Street Name		Plot No.		Brief profile (250 words) Service Centre with the photo and the name of the head

		1		Central Service Office (Crested Towers)		Dora  Okujja		0717-440203		Hannington Road		17

		2		Kampala North 		Kibumba Moses 		0717-440135

		3		Mbarara		Katungwensi Tinka John		0717-440565		Stanley Road next to Stanbic bank		 3B

		4		Arua 		Labeja Benedict		0717-440975		 Bat valley close opposite Arua hill grounds		1

		5		Fort Portal		Bizibu  Birungi   Josta		0717-440717		Ruhandika street 		4

		6		Hoima		Bitamazire Patrick		0717-440713		Musaija Mukuru Road Hoima municipality		Plot 5 - 13

		7		Kampala East 		Kankunda  Phoebe  Manoni		0717-442019		Port bell Road 		Plot 3-5

		8		Kasese		Nyangkori  Peter 		0717-440218		Rwenzori Road kasese town		Plot 56

		9		Mbale		Bwambale  William 		0717-442057		Republic  street Mbale municipal council		Plot 23

		10		Mukono 		Ahabwe  Godfrey 		0717-440655

		11		Busia 		Muwonge Paul

		12		Koboko		Odokodit Salvatore		0476-449137 		Moyo Road Koboko Town council 		Plot 10

		13		Nebbi		Wagogo Mark Mwanguhya 		0717-442674		Paidha Road, Nebbi Town Council, Opposite Cenetary Bank, NEBBI		Plot 19

		14		Tororo		Kiyaga John 		0717-440916

		15		Fort Portal		Senyonjo  Jamil 		0717-440216		RUHANDIKA STRT		Plot 1

		16		Kampala South		Mugalula Richard 		0717-442029		OLD KAMPALA NEXT TO THE GADAFFI MOSQUE

		17		Kampala East		Mugisha Nkunya Richard		0717-440372		NAKAWA BUSINESS PARK		Plot 03-05

		18		Diamond Trust (CBD) Liaison Office		Byaruhanga   Julius 		0717-442333		KAMPALA ROAD		17/19

		19		Gulu		Samuel Eyangu		711910740		LABWOR ROAD		25

		20		Jinja		Katagwa Joseph		0717-440141		NADIOPE ROAD		2A

		21		Kampala North 		Mugume Aggrey		0717-440463		BOMBO ROAD/MAKERERE KUBIRI ROUND ABOUT		951/952

		22		Lira		Opolot Patrick  Francis 		0717-440734		OLWOL ROAD		2628

		23		Mbarara		Kyokutamba Jean Happy				STANLEY ROAD		3B

		24		Soroti		Nsubuga  David 		0717-440259		HARRIDAS ROAD		37

		25		Iganga 		Mugasa Alex  		0717-442067		KISAMBIRA LANE		11A

		26		Masindi		Apunyo  A David		0717-440812		MASINDI PORT ROAD OPP MASINDI HIGH COURT		17/19

		27		Pallisa		Ouma James Maloba 		0717-442033		KASODO ROAD		6

		28		Service Management Hqtr		Ngabirano Simon 		0717-440579		HANNINGTON ROAD		Plot 7

		29		Gulu		Asiimwe James Kamara		0717-440223		LABWOR ROAD		Plot 25

		30		Mbale 		Etengu James		0717-440338		REPUBLIC STREET		Plot 23

		31		Service Management -Nakawa		Bazzekuketta  Francis				PORTBELL ROAD		Plot 3-7

		32		Entebbe		Twesiime  Henry Rugaaju 		0717-440920		GOWER'S ROAD		Plot 24

		33		Headquarters Service Office		Oguti Stella		0717-440591		KINAWATAKA ROAD		Plot F68M193/M194

		34		Kabale		Mwesigye Boaz   				MBARARA ROAD		Plot 92

		35		Kampala South		Nabala Angella				OLD KAMPALA RD		Plot 17-21

		36		Masaka		Wokulira Arnold  Mulindwa 		0717-440262		KAMPALA ROAD		Plot 27

		37		Mityana		Nsiiro Wilber		0717-440284		KATAKALA ROAD

		38		Bushenyi 		Bamwine Wilberforce		0717-442043		ISHAKA- KASESE RD		PLOT 

		39		Kitgum		Komawo  Auzia William		0717-440956		UHURU DRIVE		Plot 197

		40		Moyo		Wanda  David  Robert 		0717-812455

		41		Rukungiri		Niwagaba  Boaz 		0717-440603		RUBABO ROAD		Plot 24
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BRANCH REGISTRATION.doc
Step by step guide for Branch Registration through Online Amendment

Step 1:
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Go to http://ura.go.ug as seen below.
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Step 2: Point on E-Registration
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Step 3:
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Step 4:

On page 2, scroll to section C and select YES to the question asking if you have additional place of business as shown below
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Step 5:


Enter the additional place of business/Branch.office within Uganda as shown below;
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Step 6:

Kindly indicate the tax heads that you are registering the branch for. These can only be chosen from the tax heads which the main branch is already registered for. In case you would like the branch to file its own returns in a specific tax type, kindly place a tick in the column marked SEPARATE RETURN FILING and indicate the separate return filing date like shown below. 






Step 7:
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Step 8:


On successful submission, an e-acknowledgement receipt will appear as below;
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Click login











Fill in your TIN & password, and click login







Under E-Registration Amendment, select for Non Individual







Tick here







Tick here







Select ‘Yes’







Select Tax head







Click on ‘OK’







Click to submit
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DT Stations Profile.xlsx
Claire1

						SERVICE MANAGEMENT - STATION HEADS - JANUARY 2014

				STATION		STAFF NAME		OFFICIAL MOBILE		Street Name		Plot No.		Brief profile (250 words) Service Centre with the photo and the name of the head

		1		Central Service Office (Crested Towers)		Dora  Okujja		0717-440203		Hannington Road		17

		2		Kampala North 		Kibumba Moses 		0717-440135

		3		Mbarara		Katungwensi Tinka John		0717-440565		Stanley Road next to Stanbic bank		 3B

		4		Arua 		Labeja Benedict		0717-440975		 Bat valley close opposite Arua hill grounds		1

		5		Fort Portal		Bizibu  Birungi   Josta		0717-440717		Ruhandika street 		4

		6		Hoima		Bitamazire Patrick		0717-440713		Musaija Mukuru Road Hoima municipality		Plot 5 - 13

		7		Kampala East 		Kankunda  Phoebe  Manoni		0717-442019		Port bell Road 		Plot 3-5

		8		Kasese		Nyangkori  Peter 		0717-440218		Rwenzori Road kasese town		Plot 56

		9		Mbale		Bwambale  William 		0717-442057		Republic  street Mbale municipal council		Plot 23

		10		Mukono 		Ahabwe  Godfrey 		0717-440655

		11		Busia 		Muwonge Paul

		12		Koboko		Odokodit Salvatore		0476-449137 		Moyo Road Koboko Town council 		Plot 10

		13		Nebbi		Wagogo Mark Mwanguhya 		0717-442674		Paidha Road, Nebbi Town Council, Opposite Cenetary Bank, NEBBI		Plot 19

		14		Tororo		Kiyaga John 		0717-440916

		15		Fort Portal		Senyonjo  Jamil 		0717-440216		RUHANDIKA STRT		Plot 1

		16		Kampala South		Mugalula Richard 		0717-442029		OLD KAMPALA NEXT TO THE GADAFFI MOSQUE

		17		Kampala East		Mugisha Nkunya Richard		0717-440372		NAKAWA BUSINESS PARK		Plot 03-05

		18		Diamond Trust (CBD) Liaison Office		Byaruhanga   Julius 		0717-442333		KAMPALA ROAD		17/19

		19		Gulu		Samuel Eyangu		711910740		LABWOR ROAD		25

		20		Jinja		Katagwa Joseph		0717-440141		NADIOPE ROAD		2A

		21		Kampala North 		Mugume Aggrey		0717-440463		BOMBO ROAD/MAKERERE KUBIRI ROUND ABOUT		951/952

		22		Lira		Opolot Patrick  Francis 		0717-440734		OLWOL ROAD		2628

		23		Mbarara		Kyokutamba Jean Happy				STANLEY ROAD		3B

		24		Soroti		Nsubuga  David 		0717-440259		HARRIDAS ROAD		37

		25		Iganga 		Mugasa Alex  		0717-442067		KISAMBIRA LANE		11A

		26		Masindi		Apunyo  A David		0717-440812		MASINDI PORT ROAD OPP MASINDI HIGH COURT		17/19

		27		Pallisa		Ouma James Maloba 		0717-442033		KASODO ROAD		6

		28		Service Management Hqtr		Ngabirano Simon 		0717-440579		HANNINGTON ROAD		Plot 7

		29		Gulu		Asiimwe James Kamara		0717-440223		LABWOR ROAD		Plot 25

		30		Mbale 		Etengu James		0717-440338		REPUBLIC STREET		Plot 23

		31		Service Management -Nakawa		Bazzekuketta  Francis				PORTBELL ROAD		Plot 3-7

		32		Entebbe		Twesiime  Henry Rugaaju 		0717-440920		GOWER'S ROAD		Plot 24

		33		Headquarters Service Office		Oguti Stella		0717-440591		KINAWATAKA ROAD		Plot F68M193/M194

		34		Kabale		Mwesigye Boaz   				MBARARA ROAD		Plot 92

		35		Kampala South		Nabala Angella				OLD KAMPALA RD		Plot 17-21

		36		Masaka		Wokulira Arnold  Mulindwa 		0717-440262		KAMPALA ROAD		Plot 27

		37		Mityana		Nsiiro Wilber		0717-440284		KATAKALA ROAD

		38		Bushenyi 		Bamwine Wilberforce		0717-442043		ISHAKA- KASESE RD		PLOT 

		39		Kitgum		Komawo  Auzia William		0717-440956		UHURU DRIVE		Plot 197

		40		Moyo		Wanda  David  Robert 		0717-812455

		41		Rukungiri		Niwagaba  Boaz 		0717-440603		RUBABO ROAD		Plot 24
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AMENDING EMAIL ADDRESS Manually-Individual.doc
Step by step guide for Amending Email Address Manually. 


Step 1: Open our web portal   http://ura.go.ug as shown below. 
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Step 2:
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Step 3:
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Step 4:
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Step 5:




PLEASE NOTE: 


a. All individual manual applications require attachment of a valid ID of the applicant.

b. Manual application should be used in the amendment of an email address.


Step 6:


Print the form and fill it as below:
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Step 7: Sign the form (Section J- Page 3) and take to nearby tax office for acknowledgement.




Click here to download manual forms







Click on Domestic Taxes







Click on Registration forms







Click on “DT-1003”.







Write Full Name here.







Fill in details below.







2. Your TIN here.







Date you changed the email.







New email address.







Fill in details below; name signature & date.













AMENDMENT OF REGISTRATION DETAILS


 


This is the process where


 


a taxpayer makes changes to the


 


details previously provided


 


to 


URA during the


 


registration process. Amendments apply to both individuals and Non


-


individuals;


 


There are two types of amendments;


 


1.


 


Manual amendments:


-


 


These apply to


 


a person who cannot access the email address 


provided to URA during the TIN registration process.


 


2.


 


Online amendments:


-


 


This applies to


 


the rest of the amendments types.


 


Why you need to


 


update your account details


 


It enable


s URA to maintain accurate and correct details that are used to provide you 


with timely


 


information related to your account.


 


Caution to Amendment of registration details


 


1.


 


URA is not liable for any monies paid for services indicated as free.


 


2.


 


Always submit 


necessary physical documents with relevant attachments to selected 


service Centre to avoid delays and inconveniences.


 


3.


 


The email address provided on the amendment application form


 


is the one on which 


URA will send any communication.


 


4.


 


URA is not liable


 


for an


y fraudulent activities that may arise from:


-


 


·


 


Sharing your email address


 


and password with other parties.


 


·


 


Providing an


 


email addresses that does not belong to you.


 


 


The different types of registration amendments are:


-


 


·


 


Manual amendment of email address


-


 


Ind


ividual


 


·


 


Manual amendment of email address


-


 


Non individual


 


·


 


Amendment of email address online 


–


 


Non individual


 


·


 


Amendment of legal name online 


–


 


Non individual


 


·


 


Amendment of income sources online


 


·


 


Change of accounting date


 


·


 


Branch registration through online 


amendment.


 


·


 


Amendment to include attachments on the TIN


 


profile


 


·


 


Amendment to Include tax types (VAT and PAYE)


 


·


 


Amendment of Account/Financial Institutions Details


 


·


 


Adding or Changing details of Individuals associated with the entity


 


 


 




AMENDMENT OF REGISTRATION DETAILS   This is the process where   a taxpayer makes changes to the   details previously provided   to  URA during the   registration process. Amendments apply to both individuals and Non - individuals;   There are two types of amendments;   1.   Manual amendments: -   These apply to   a person who cannot access the email address  provided to URA during the TIN registration process.   2.   Online amendments: -   This applies to   the rest of the amendments types.   Why you need to   update your account details   It enable s URA to maintain accurate and correct details that are used to provide you  with timely   information related to your account.   Caution to Amendment of registration details   1.   URA is not liable for any monies paid for services indicated as free.   2.   Always submit  necessary physical documents with relevant attachments to selected  service Centre to avoid delays and inconveniences.   3.   The email address provided on the amendment application form   is the one on which  URA will send any communication.   4.   URA is not liable   for an y fraudulent activities that may arise from: -      Sharing your email address   and password with other parties.      Providing an   email addresses that does not belong to you.     The different types of registration amendments are: -      Manual amendment of email address -   Ind ividual      Manual amendment of email address -   Non individual      Amendment of email address online  –   Non individual      Amendment of legal name online  –   Non individual      Amendment of income sources online      Change of accounting date      Branch registration through online  amendment.      Amendment to include attachments on the TIN   profile      Amendment to Include tax types (VAT and PAYE)      Amendment of Account/Financial Institutions Details      Adding or Changing details of Individuals associated with the entity      

