
 What is Stamp Duty?
[bookmark: _GoBack]Stamp Duty is amount of money (duty) payable on every document that confers/gives any right or liability upon being created, transferred, limited, extended, extinguished or recorded.

These documents are referred to as instruments and they are listed in the Stamp Duty Act as amended and the duty rates specified therein. 

Why do you need to legalize your documents?
1. It makes the document admissible as evidence in the courts of law hence legal and binding.
2. The Stamp Duty service provides security of any property document presented since your interests are protected under the Stamp Duty law.
3. It makes some documents honorable whenever they are presented to the public and private.
4. Stamp Duty services enhance your decision-making process for any transaction since declarations are processed faster.

Please note;
1. Stamp Duty is supposed to be paid on all instruments executed or received in Uganda under the stamps act as amended.
2. The duty is payable on all instruments received in Uganda within 30 days.
3. The Stamp Duty rates have either fixed or ad valorem rates.
4. Instruments that are not stamped as per the law are not enforceable and so inadmissible in commercial courts of law as evidence.
5. An extra copy of an instrument is charged UGX 10000.
6. TIN is mandatory for declaration of instrument whose value is 10 million and above.
7. Transactions that involve several instruments, the primary instrument will always be that one with the highest duty and the rest will hold a uniform value.
8. When the instrument declared attracts a percentage rate, one will have to go to URA service offices to be assessed.
9. Any act with intent to defraud government is criminal and punishable as provided for under sections 69 to 76 of the stamps act cap 342
What is a stamp certificate?
Stamp certificate means a certificate that is issued electrically in respect of an instrument chargeable with duty showing the amount paid.
The stamp certificate also acts as a receipt for any monies paid to Revenue.
How do I cancel a stamp certificate?
Only the registered taxpayer can use this functionality on the web portal to initiate cancellation of the Stamp certificate.
Cancellation can only be initiated against the primary instrument (original stamp certificate)
All copies issued along with the original certificate must be submitted to initiate cancellation process
Click here to cancel your stamp certificate
Under what circumstances can a stamp certificate be cancelled?
If the stamp certificate;
· has been found to be absolutely void in law from the beginning.
· has been found unfit by reason of any error or mistake in it, for the purpose originally intended.
· inability or refusal to sign it, it is considered to be incomplete and insufficient for the purpose for which it was intended.
· refusal of any person to act under the instrument or to advance any money intended to be secured by it.
· refusal or non-acceptance of any office granted by it.
· is deficient in value and the transaction intended to be affected by the instrument has been affected by some other instrument between the same parties and bearing a stamp of not less value
· is inadvertently and designedly spoiled in lieu of which another instrument made between the same parties and for the same purpose is executed and duly stamped.



What are the different categories of Stamp Duty instruments?
Declaration of Fixed instruments
This is where a taxpayer declares an instrument which attracts a fixed rate as stated in the Stamp Duty Act on the URA web portal.
Declaration of Ad-valorem instruments
This is where a taxpayer declares an instrument with varying rates as stated in the Stamp Duty Act on the URA web portal. 
Ad valorem duty varies according to the amount of value or the consideration paid, or obligation incurred, or the value of the property affected by the document in question.
Therefore, the payment slip is obtained after verification of declaration is completed in any URA Service office next to you. For example, a Transfer of a given value, Mortgage deed 1.5% and 0.5% respectively.
Step by step guide on how to do declare Stamp Duty Instruments



[bookmark: _Toc417464184]
Who declares Bulk Stamp Duty Instruments?
Only bulk declarants like Banks, Micro finance Institutions and Insurance Companies declare a list of instruments at once.
What do I need to declare Bulk Stamp Duty Instruments?
· Instrument
· TIN for non-individual.

What is the due date for filing bulk assessment Stamp Duty returns?
The due date for filing bulk Stamp Duty returns is the 15th day of the month following the month to which the Stamp Duty relates. 

What is the penalty for failure to file Stamp Duty return?
Therefore, failure to furnish this return attracts an automatic penalty of 2 percent per month compounded on the Stamp Duty payable for every month it remains unpaid. 
[bookmark: _Toc464741871]How do I register for Stamp Duty bulk assessment?
· Please Visit the web portal ura.go.ug, 
· click on e-services, Stamp Duty and select bulk registration. 
· Fill in your Non-Individual TIN for the details to auto populate, 
· fill in the effective date of registration, fill in the details contact person, select the type of the organization and then submit the application. 
· Upon submission, you will get an e-acknowledgement receipt, print it out, print submitted forms and submit to your tax office for further processing. 

Click here to register for Stamp Duty bulk assessment

[bookmark: _Toc464741872]How do I file Stamp Duty bulk assessment return?
Filing a bulk Stamp Duty assessment return is done online. Kindly follow the steps below to file your return. 
· Please visit the URA web portal, ura.go.ug, and Login to your account with TIN and password. 
· Under e-services, select stamp duty, then select Stamp Duty for registered agents from the extended menu, download the template and save it offline without changing the default file name. 
· Open the template, before filling out the template; enable macros, close the file, open it again and fill in the details. 
· Validate the form by clicking the VALIDATE button on the last page of the return to generate an upload file and Save it on the preferred location of your computer. 
· Log on to your account again with TIN and Password, go to e-services, select stamp duty, then select Stamp Duty for registered agents from the extended menu, select the return period, enter text image as it appears, click on browse to attach an upload file, click upload to submit the return online and get an acknowledgement slip. 

Click here to file for Stamp Duty bulk return
Step by step instruction


[bookmark: _Toc417464185]How do I Print a Stamp Duty certificate?
A taxpayer has to submit the original instruments to the nearest Domestic Taxes office for barcode generation before a certificate is printed.

[bookmark: _Toc417464186]Step by step instruction
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How to declare bulk stamp duty instruments 


Go to http://ura.go.ug  


Login into the bulk filing agent’s account 


 


 


Under Stamp duty select return filing from the bulk assessment Agent 


 


 


Download the form to fill it with the bulk assessment 


 


 


 


 


Enter TIN, 


password and login 


Click return filing 


from the bulk 


assessment Agent 


Click here to 


download 







 


 


Fill the form with the required details validates it and generate an upload file 


 


 


Fill in the return period and upload the form  


 


 


 


 


 


 


Click the calendar 


and select date Type the text from 


the given image 







 


An acknowledgement receipt will be provided and payment form. Please print and proceed to the bank 


for payment then present the receipt to the nearest URA office. 
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Stamp Certificate Issuance for bulk assessment 


Go to http://ura.go.ug


 


 


Click stamp certificate issuance for bulk assessment 


  


 


Enter acknowledgement number and search code then click show details 


 


 


Click eservices  


Click here 


Click show details ater 


entering above details 



http://ura.go.ug/

http://ura.go.ug/





 


Details of the instrument will be displayed under page 3 


 


 


 


Details of the 


instruments will 


be displayed 


click page 4 


Click generate 


certificate 







 


  


On generation a stamp certificate of Instrument will be displayed. 
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How to declare a stamp duty instrument 


Go to http://ura.go.ug  


 


 


Under Section A&B capture the name and address of the main party in the instrument. If this party has a 


TIN you enter the TIN and the details will be auto populated. If they do not have a TIN enter the 


mandatory information 


 


Click eservices 


Click on declaration 


of instrument 


Enter the TIN of 


main party 



http://ura.go.ug/





 


Section B: Under type of Instrument Select Instrument from the drop down.  And click next 


 


In section C, capture the details of the other party or parties involved in the transactions. Click Add to 


save these details, and then add any others interested. And capture the computation of stamp duty and 


click add button 


 
 


 


 


 


 


 


 


 


Enter details of 


other party and click 


add button 







Then enter the date of execution and value where applicable. The rate and total amounts of the 


instrument will be auto populated. 


 


 


If there are any accompanying documents to the primary instrument fill details in section d (details of 


accompanying instruments necessary to complete transaction (if necessary)) then click on add.  Select 


the mode of payment and the preferred bank of payment, capture the given text and click submit 


 


 


 


 


 


 


 


Select bank from 


the dropdown 


Click submit 







On submission an e-acknowledgment receipt will be generated, effect the payment and present the 


receipt to the nearest URA office. 


 


 


 


 


Uganda Revenue 


Authority 


Kampala Area office 


Plot 51,Windsor 


Crescent P.O.box 


1234 


Kampala,Uganda 


e-Acknowledgement 


Receipt 
 


For General Tax 
Questions 


Call Our Toll Free 
Number 


0800117000 


Or log onto URA web 
portal 


http://ura.go.ug 


 


BARCLAYS BANK (U) LTD.  


4 BARCLAYS BUILDING  


HANNINGTON ROAD KAMPALA 


CITY CENTRE  


KAMPALA, KAMPALA CENTRAL 


DIVI, KAMPALA CENTRAL DIVISION 


Notice Date : 12/06/2014  


Reference No : LA01142209338  


  


Taxpayer TIN : 1000027755 


Details of Return 


Tax Type Stamp Duty 
        


Period of Return 01/04/2014 to 30/04/2014 
        


Tax Liability 180,000 
        


Form Name BULK ASSESSMENT RETURN FOR E-STAMPS 
         


Summary Sheet 


Sr.No Type of Instrument 
No. Of 


Instruments 


Amount of 


Stamp Duty       


1 
(C) INSURANCE PERFORMANCE 


BOND 
3 180,000 


      
 


Official URA Representative 


Please check for the status of your application at the nearest tax office or 


the URA web portal at http://ura.go.ug 
 


Your Search Code: 38845779665LW 


 
Plot 7, Hannington Road, Crested Towers, 5th FLOOR , KAMPALA 


 


 


 


  


 



http://ura.go.ug/

http://ura.go.ug/




image2.emf
Bulk_Declaration.pdf


