
 What is Stamp Duty?
[bookmark: _GoBack]Stamp Duty is amount of money (duty) payable on every document that confers/gives any right or liability upon being created, transferred, limited, extended, extinguished or recorded.

These documents are referred to as instruments and they are listed in the Stamp Duty Act as amended and the duty rates specified therein. 

Why do you need to legalize your documents?
1. It makes the document admissible as evidence in the courts of law hence legal and binding.
2. The Stamp Duty service provides security of any property document presented since your interests are protected under the Stamp Duty law.
3. It makes some documents honorable whenever they are presented to the public and private.
4. Stamp Duty services enhance your decision-making process for any transaction since declarations are processed faster.

Please note;
1. Stamp Duty is supposed to be paid on all instruments executed or received in Uganda under the stamps act as amended.
2. The duty is payable on all instruments received in Uganda within 30 days.
3. The Stamp Duty rates have either fixed or ad valorem rates.
4. Instruments that are not stamped as per the law are not enforceable and so inadmissible in commercial courts of law as evidence.
5. An extra copy of an instrument is charged UGX 10000.
6. TIN is mandatory for declaration of instrument whose value is 10 million and above.
7. Transactions that involve several instruments, the primary instrument will always be that one with the highest duty and the rest will hold a uniform value.
8. When the instrument declared attracts a percentage rate, one will have to go to URA service offices to be assessed.
9. Any act with intent to defraud government is criminal and punishable as provided for under sections 69 to 76 of the stamps act cap 342
What is a stamp certificate?
Stamp certificate means a certificate that is issued electrically in respect of an instrument chargeable with duty showing the amount paid.
The stamp certificate also acts as a receipt for any monies paid to Revenue.
How do I cancel a stamp certificate?
Only the registered taxpayer can use this functionality on the web portal to initiate cancellation of the Stamp certificate.
Cancellation can only be initiated against the primary instrument (original stamp certificate)
All copies issued along with the original certificate must be submitted to initiate cancellation process
Click here to cancel your stamp certificate
Under what circumstances can a stamp certificate be cancelled?
If the stamp certificate;
· has been found to be absolutely void in law from the beginning.
· has been found unfit by reason of any error or mistake in it, for the purpose originally intended.
· inability or refusal to sign it, it is considered to be incomplete and insufficient for the purpose for which it was intended.
· refusal of any person to act under the instrument or to advance any money intended to be secured by it.
· refusal or non-acceptance of any office granted by it.
· is deficient in value and the transaction intended to be affected by the instrument has been affected by some other instrument between the same parties and bearing a stamp of not less value
· is inadvertently and designedly spoiled in lieu of which another instrument made between the same parties and for the same purpose is executed and duly stamped.



What are the different categories of Stamp Duty instruments?
Declaration of Fixed instruments
This is where a taxpayer declares an instrument which attracts a fixed rate as stated in the Stamp Duty Act on the URA web portal.
Declaration of Ad-valorem instruments
This is where a taxpayer declares an instrument with varying rates as stated in the Stamp Duty Act on the URA web portal. 
Ad valorem duty varies according to the amount of value or the consideration paid, or obligation incurred, or the value of the property affected by the document in question.
Therefore, the payment slip is obtained after verification of declaration is completed in any URA Service office next to you. For example, a Transfer of a given value, Mortgage deed 1.5% and 0.5% respectively.
Step by step guide on how to do declare Stamp Duty Instruments



[bookmark: _Toc417464184]
Who declares Bulk Stamp Duty Instruments?
Only bulk declarants like Banks, Micro finance Institutions and Insurance Companies declare a list of instruments at once.
What do I need to declare Bulk Stamp Duty Instruments?
· Instrument
· TIN for non-individual.

What is the due date for filing bulk assessment Stamp Duty returns?
The due date for filing bulk Stamp Duty returns is the 15th day of the month following the month to which the Stamp Duty relates. 

What is the penalty for failure to file Stamp Duty return?
Therefore, failure to furnish this return attracts an automatic penalty of 2 percent per month compounded on the Stamp Duty payable for every month it remains unpaid. 
[bookmark: _Toc464741871]How do I register for Stamp Duty bulk assessment?
· Please Visit the web portal ura.go.ug, 
· click on e-services, Stamp Duty and select bulk registration. 
· Fill in your Non-Individual TIN for the details to auto populate, 
· fill in the effective date of registration, fill in the details contact person, select the type of the organization and then submit the application. 
· Upon submission, you will get an e-acknowledgement receipt, print it out, print submitted forms and submit to your tax office for further processing. 

Click here to register for Stamp Duty bulk assessment

[bookmark: _Toc464741872]How do I file Stamp Duty bulk assessment return?
Filing a bulk Stamp Duty assessment return is done online. Kindly follow the steps below to file your return. 
· Please visit the URA web portal, ura.go.ug, and Login to your account with TIN and password. 
· Under e-services, select stamp duty, then select Stamp Duty for registered agents from the extended menu, download the template and save it offline without changing the default file name. 
· Open the template, before filling out the template; enable macros, close the file, open it again and fill in the details. 
· Validate the form by clicking the VALIDATE button on the last page of the return to generate an upload file and Save it on the preferred location of your computer. 
· Log on to your account again with TIN and Password, go to e-services, select stamp duty, then select Stamp Duty for registered agents from the extended menu, select the return period, enter text image as it appears, click on browse to attach an upload file, click upload to submit the return online and get an acknowledgement slip. 

Click here to file for Stamp Duty bulk return
Step by step instruction


[bookmark: _Toc417464185]How do I Print a Stamp Duty certificate?
A taxpayer has to submit the original instruments to the nearest Domestic Taxes office for barcode generation before a certificate is printed.

[bookmark: _Toc417464186]Step by step instruction
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How to declare bulk stamp duty instruments

Go to http://ura.go.ug

Login into the bulk filing agent’s account

Need Login Assistance ? 8 login

% Don't Have Portal Account? Login Id
¥ Request Passcode
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URA » Forgot Password? Password

Uganda Revenue Authority % Forgot Security Question & Answer? _

Enter Tl N, B Use Virtual KeyBoard For Password
password and login

Under Stamp duty select return filing from the bulk assessment Agent

E-Registration Print Form
E-Returns

PRINT PAYMENT RECEIPT
Payment

Objection and Appeals

Motor Vehicle Registration Peint Recelt

stamp Duty Click return filing

Exchange Rate  Dedurstion of Instranent for Smp from the bulk

Search Taxpayers e assessment Agent
»

Print Submitted Form »

» Return Filing From the Bulk
Track Your Status
Assessment Agent

Withholding Exempted List » Stamp Certificate Canceliation

Download the form to fill it with the bulk assessment
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e-Communication

Compose Message Return filing from the Bulk Assessment agent
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Download template for Return filing from the Bulk Assessment agent

Received Messages o Click here to

TIN 1000027755 download
m Form For® Return filing from the Bulk /
E-Registration Return Period” From: * To®

E-Returns Field marked with * are mandatory
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Payment






Fill the form with the required details validates it and generate an upload file

D e D
1.Taxpayers Identification Number”
2.Execution From Date”
3.Execution To Date”
4.Type Of Organizations”
Section B - Bank Details
5BankName' |
Section C - Summary Sheet
Type of Instrument” Number of Instruments” |Amount of Stamp Duty”
Total Amount Of Stamp Duty For All Instruments: 0.00
Add Row Mext

Taxpayers Identification N
Please enter TIN as numeric
. Special characters like ™ ~ !
@E&' [}« 7/ \and
are not allowed.

Fill in the return period and upload the form

URN EV BULK ASSESSMENT AGENT

e-Communication

Compose Message

Return filing from the Bulk Assessment agent

Sent Messages

Download template for Return filing from the Bulk Assessment agent

Received

Type the text from

the given image 1000027755

For* Return filing from the Bulk J

E-Registration

From: | 01/05/2014 To:

E-Returns 4w v g X E
Enter text from the given image™ o

Payment -
(Letters are case sensitive)

No file chosen

Ohbjection and Appeals Choose File

Upload File®
MNote : Please upload file of smaller size

Motor Vehide Registration Field marked with * are mandatory

Stamp Duty

Click the calendar
and select date

31/05/2014






An acknowledgement receipt will be provided and payment form. Please print and proceed to the bank
for payment then present the receipt to the nearest URA office.

Uganda Revenue
Authority

Taxpaysr TIN
1000235682
Py
2140000686052

O R RN AR
2140000ERENGT

kampala

B

Ligarcia Reverue

e
A:knnwlen_lgement Payment Registration Details
Receipt

23/05/2014
o - CROL142207631

TR
CROT14Z20TE31

T - 10002595682

[Amount (in Uigs - 225000

lidentiy Proof Type -2
II:IEn‘tity Proof Mumber - HA

[Account Mumber
[ax Tvpe CHEQUES OMLY CASH OMLY
Period of Return il | - -
Frax Liability Bank FEE No |Amnumﬂ.l.ux.- Eurre:;:\c’nmr Ao unt (U
Form Name —
Summary Sheet JAmount in Words 20,000/ =
¥ T R e 10.000/-
0. Mo L o
Type of Instrument ™
JPe of fnstrume Instruments | Stamp Duty %000
- p p— 1.000/=
— 500/=
Official URA Representative 200/
B f your applica ffice or 100/
portal at v 5[;{:
207
EANK STAMP AMD ENDORSEMENT 0
FLOCR sl
- 5=
[TOTAL
| Uganda Revenue Authority = =
4 Kampala Arza )
- 4 Samasladloandy e o
- Paid in by earch Code
23/05/2014 REZPSLALEMFT

Lgarea Rewerun Sthersy Payment Registration Slip
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Stamp Certificate Issuance for bulk assessment

Go to http://ura.go.ug
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My TIN

Easily manage’
Online.

Tax Assisstant

Quickly get answers to your Tax

- questions using the Interactive
- Tax Assisstant.

q TaX TOO‘S Motor Vehicle Tax Calculator -
- Easily calculate your Tax Document Authentication
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v ca o oo Tl b Sl e — - o :
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S T
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- /ot
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=
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Print Receipt
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=

Stamp Certificate
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=
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Enter acknowledgement number and search code then click show details

: ganda Revenue Authority -
|l

- ] et
Developing Uganda Together Site Map | Contact Us

HOME ABOUT US NOTIFICATIONS PERFORMANCE INQUIRIES CAREERS

TAX EVASION ALERTS

m HOME » STAMP CERTIFICATE ISSUANCE FOR BULK ASSESSMENT

& Registration Stamp Certificate Issuance for Bulk A
Click show details ater
Payment Ack ed + Numb
cknowledgement Mumber® . .
= ? entering above details
Motor Vehide Search Code*
' Stamp Duty
Fields marked with * are mandatory
é Download Forms Show Details Home
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Details of the instrument will be displayed under page 3

“ HOME -+ STAMP CERTIFICATE ISSUANCE FOR BULK ASSESSMENT -+ GENERATE STAMP CERTIFICATE

Generate Stamp Certificate

Registration

Payment

Motor Vehicle

Stamp Duty

cepoepr

Download Forms

Page 1 || Page 2 Page 4

Total Amount Of Stamp Duty For All Instruments :

180000

Prev Next

Sr. TIN Of Instrument Date Of | Value Of Amount Number| ~Total
Party (If Name Of Party Type Of Instrument . Of | Amount of
No " Number Execution |Instrument Of Duty .
available) Copies | StampDuty
(C) INSURANCE
1 |1002804699 PLANET GRID 2 PERFORMANCE BOND 19/06/2014| 5000000 50000 2 60000
(C) INSURANCE
2 |1002804644 | EUCALYPTUS STATE 2 PERFORMANCE BOND 19/06/2014| 500000 50000 2 60000
(C) INSURANCE
3 |1002804651 | TIBALIUKA VICTORIA 2 PERFORMANCE BOND 19/06/2014| 200000 50000 2 60000

Registration
Payment

Motor Vehicle

Stamp Duty

cevok

Download Forms

Generate Stamp Certificate

i ornrs

Taxpayer Identification Number :

Date Of Submission (Day/Month/Year) :

1000024158

Name Of Taxpayer :
Taxpayer Address :

Execution From Date : 19/06/2014

Execution To Date : 19/06,/2014

23/06/2014

Bank Name : Barclays Bank

STANBIC BANK (U} LTD.

17, CRESTED TOWERS, Hannington Road, KAMPALA CENTRAL DIVISION, KAMPALA CENTRAL DIVI,
Kampala, KAMPALA

Details of the

instrumen

ts will

be displayed

Back

' Stamp Duty
¢ Download Forms

Payment Registration Number

Payment Amount (in UGX)

Payment Status

2140000686364

180000

R

eceived

—A

Prev

[""'r"‘;"e"' Instrument Type  |Original/Copy|  InstrumentBarcode | Stamp Paper Number | Generate Certificate
49 PER(%::,IS::'C‘EECSND ORIGINAL I""u”!!g"ﬂ'ﬂ'ﬂm!!ﬂm@!ﬂ'ﬂlIH" 4000000741CDAT | Generate Certificate
49 PER‘%;T‘?;:{QE%ND copy I""‘ll!!‘ﬂ"ﬂ'ﬂ'ﬂ'ﬂ”!mﬂ'ﬂ!!‘ﬂ””ll 4000000742E2C26 | Generate Certificate
49 PER(%::,IS::'C‘EECSND copy I""‘“!!Mﬂmﬂ!ﬂm@!!lllgulll 40000007439V¥34 | Generate Certificate
49 PER‘%;'LSSSQE;SND ORIGINAL I""ul!!‘nl‘nlﬂlﬂln”!mw!!ﬂlgI"' 40000007442GVFF | Generate Certificate
49 PER(%::,IS::'C‘EECSND copy I""‘“!E‘UI‘JE@ﬂ!!ﬂm@!!‘!ﬂ”"ll 4000000745AZLLE | Generate Certificate
o | pnemee T T i
49 PER(%;::AS::CAENI Click generate / 400000074761FL5 | Generate Certificate
19 PER‘%;'LSAJSQE certificate ||!|\|||| 4000000748GLNUS | Generate Certificate
49 PER(%;::AS::CAENBCSND copy ‘ uuummumau!'!””" 400000074045CZX | Generate Certificate






On generation a stamp certificate of Instrument will be displayed.

Lligercie Flerossrues Susthorty

Stamp Papar Number

For General Tax Questions
call our Toll Free Mumbsar

Stamp Certificate Of Instrument 0800117000
Or log on fo URA wab portal
ura.go.ug

Motice Date 25062014

AD00000TA4R45CTX 00000000000 153158

Barcode

Section A : Taxpayer Information

TIM 1000024158

Applicant Name STANBIC BANK (U} LTD.

Section B : Instrument Details

Instrument Mumber

48

Instrument Mamsa

(C) INSURANCE PERFORMAMNCE BOND

Instrument Type

PRIMARY INSTRUMENT

Instrument Value{UGX) | 200,000 Amount of Stamp Duty(UGX) | 60,000
Section C : Details Of Location Of Property
Block Plat Flace LVR/Falia
A A MIA MiA
Section D : Details of movable property
Chassis Mumbar Vahicle Reg Mo Mame of Cwner
A MIA TN
Section E: Payment Registration Number
PRN1 | 2140000686364 | PRMZ | IR

Section F : Third Party Details

Governmeant Valua :  MA

Remarks @ MNA

Acquisition Value - MNA

Date of Evaluation : MN/A

This Stamp Certificate has been issued for and on behalf of the Commissioner/Commissionar Ganeral. You may

check the validity and authenticity of this certificate on our web portal : http2fura.go.ug using the certificate number
MONANANTAGARCFY o wisit weair nearagt B tav affics.

11

]
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How to declare a stamp duty instrument

Go to http://ura.go.ug

QA Developing Uganda Togethenr About Us | Site Map | Contact Us

NOTIFICATIONS PERFORMANCE INQUIRIES CAREERS TAX EVASION ALERTS

URA launches a new Customs course. — eS ices Reset:Password

Easily mana URA My Tin
Account Online.

Tax Assisstant Click eservices

Quickly get answers to your

i ] ‘ Tax questions using the —
d ~ Interactive Tax Assisstant. AT

Search And Certification

Mototr Vehicle Search Details

=

Motor Vehicle

Here you can download forms required for
your tax obligations with URA as an
business Enter ¥

3

Print Receipt

Click on declaration

=

Bulk Registration

Sta mp D Uty . » Stamp Certificate Issuance

Here you can download forms required for =

your tax obligations with URA as an Stamp Certificate Issuance
h

of instrument

=

business for Bulk Assessment

=

Duplicate Certificate Is

»
]
&
3
)
(el
m
=
=i
7

Declaration of Instrument

=

Under Section A&B capture the name and address of the main party in the instrument. If this party has a
TIN you enter the TIN and the details will be auto populated. If they do not have a TIN enter the
mandatory information

Instrument Declaration

TIMN Details

Section A - Name and Address

TIM Of taxpayer(lf applicabie) 1002804659 Enter the TIN Of usl = Non-indhidual
Mon-indiidusl Name Detsils

Mame OF Business OF Taxpayer PLANET GRID Mame OF Auth main art

Individual Mame Details p y

Title (Cptional) —Select—

Surname or Maiden Name® First Name®

Middle Name Acquired MamelIf different from Surmame)

Family Father's Name(if different from surname) Mother's Maiden Name

Address Detsils

Plot Mo Street Mame

Building Narme Trading Center® KAMPALA

Diistricty/ Ciny ™ KAMPALA County/Municipality™ NAKAWA DIVISION
SubCounty,Town Council/ Division = NAKAWA DIVISION VillagesLocal Council

Mobile Phone Number 0256 | | TOOT3I405 Landiine Numb-er

Ernail Address sz E gl com

Identity Detsils

Identity Type* —Select— Identity Number *

Section B - Details of Insrument

Type OF Insrument® —Select—

Fill Section

=N




http://ura.go.ug/



Section B: Under type of Instrument Select Instrument from the drop down. And click next

Section B - Details of Instrurment

Type OF Instrurnent™ (a) Mortgage deed; of the total value

Fill Section C

In section C, capture the details of the other party or parties involved in the transactions. Click Add to
save these details, and then add any others interested. And capture the computation of stamp duty and
click add button

Section A &B m

Section C-Particulars Of Instruments-ad valorem

MName and Address of Other Party In Uganda {Address Must Be A Permanent Physical Address)

TIN Of taxpayer(If applicable) 1002804644 Mame of Other Party * EUCALYPTUS STATE DESK
Plot Mo Street Mame
Building Mame Trading Center* KAMPALA
Diistrict/City™ KAMPALA County,/Munici
Enter details of
SubCounty/Town Council/Division * KAMPALA CENTRAL DIVISE Village/Local C .
other party and click
i 0256 700733405 il
Mobile Phone Mumber Landlin add button

Email Address

ADD CLEAR

ADD CLEAR
Sr _ Name of Street|Building| Trading -
Modify | Delete District | County [SubCounty
No. Party Name| Name | Center 1
EUCALYPTUS KAMPALA KAMPALA
1 Modify delete 1002804644 STATE KAMPALA KAMPALA CENTRAL CENTRAL
DESIGNS DIVI DIVISION -






Then enter the date of execution and value where applicable. The rate and total amounts of the
instrument will be auto populated.

Calculation Of Stamp Duty

Exempt Crganization | Exemption By Minister

Instrument NMumber Type Of Instrument™ (a) Mortgage deed; of the
- 06/06/2014 .

Date Of Execution™ Amount / Rate of Duty 0.5%

Value Of Instrument * 5,000,000 MNo. Of Copies(Per Copy 2

5000) *

Amount of Stamp Duty (as a Percentage of 25 000 Stamp Duty on

L - 10,000
Instrument Value) Additional Copies

Total Amount Of Stamp
Total amount Of Stamp Duty 35,000 Duty Declared By
Taxpayer *

Total Amount Of Stamp Duty Instruments 35,000

If there are any accompanying documents to the primary instrument fill details in section d (details of
accompanying instruments necessary to complete transaction (if necessary)) then click on add. Select
the mode of payment and the preferred bank of payment, capture the given text and click submit

Secion A&B | Section D Mielucudnt:

Payment Mode’ CASH v
URA's Banker Name * Bank Of Africa v

Select bank from
Enter text from Given the K t 5 c b D Try Ancther the dropdown
image’ [ A

(Letters are case sensitive)

Submit Click submit






On submission an e-acknowledgment receipt will be generated, effect the payment and present the
receipt to the nearest URA office.

Uganda Revenue For General Tax
; Authority Questions
Kampala Area office CN:ﬁlrlnggrr Toll Free
URA Plot 51,Windsor 0800117000
Uganda Revernue Authonity Crescent P.O.box
1234 Or log onto URA web
Kampala,Uganda portal

http://ura.go.ug

e-Acknowledgement

Receipt
BARCLAYS BANK (U) LTD. _ .
4 BARCLAYS BUILDING Noftlce Date : 1‘2/06/2014
HANNINGTON RoAD KamPALA RGN
LAD1142209338
KAMPALA, KAMPALA CENTRAL 7.0 or TIN : 1000027755
DIVI, KAMPALA CENTRAL DIVISION

Details of Return

Tax Type Stamp Duty

Period of Return |01/04/2014 to 30/04/2014

Tax Liability 180,000

Form Name BULK ASSESSMENT RETURN FOR E-STAMPS

Summary Sheet

No. Of Amount of

.No[T fl
Sr.NoType of Instrument Instruments [Stamp Duty

(C) INSURANCE PERFORMANCE

1 BOND 3 180,000

Official URA Representative

Please check for the status of your application at the nearest tax office or
the URA web portal at http://ura.go.ug

Your Search Code: 38845779665LW

Plot 7, Hannington Road, Crested Towers, 5th FLOOR , KAMPALA




http://ura.go.ug/

http://ura.go.ug/
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